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Chapter 1

Overview

The AlphaSmart 3000 with System 3 includes the original AlphaSmart 3000 User’s Guide and this
addendum, which particularly describes information about the System 3 operating system and
AlphaWord Plus. System 3 delivers better performance and extended capabilities to give you
added flexibility. Some highlights include

* New AlphaWord Plus features such as the ability to name files, and writing tools such as a
thesaurus and a custom dictionary

e Control Panel SmartApplet, which lets you configure and set options

* New features in Calculator

e AlphaSmart Manager software, which lets you send and retrieve data between your

computer and your AlphaSmart 3000 or between your computer and an AlphaHub (which
can connect up to thirty AlphaSmart 3000s)

e The ability to install or remove whatever combination of SmartApplets you want on your
device (limited by available space) using AlphaSmart Manager 2.

Consult both the User’s Guide and this addendum for complete information about using your
AlphaSmart 3000.

Your AlphaSmart 3000 package also includes Beamer SmartApplet and KeyWords 3.1
SmartApplet, already installed on the device.

e Beamer uses the AlphaSmart 3000’s built-in infrared technology to let you share files with
other devices, without the use of cables or wires.

e KeyWords is a complete keyboarding and typing tutor that lets you master efficient
keyboarding sKills.

The User’s Guides for these SmartApplets and AlphaSmart Manager are included in .pdf format
on the AlphaSmart Manager 2 CD.

System 3 is the latest operating system for AlphaSmart 3000s. System 3 extends the capabilities
of your device and lets you work more efficiently. The sections that follow provide an overview
of System 3 features.



With System 3, you can install multiple SmartApplets on your AlphaSmart 3000 (provided you
have enough space). The System 3 SmartApplets menu is the place to quickly switch between
the SmartApplets on your AlphaSmart 3000. Press applets at anytime to go to the SmartApplets
menu, then choose the SmartApplet you want to work with.

Select a SmartApplet and press enter:
- AlphaWord Plus 3.0

- Calculator 3.0

- Control Panel 1.0

From the SmartApplets menu, you can set a startup SmartApplet, which is the SmartApplet that
appears first when you turn on your AlphaSmart 3000. (The default startup SmartApplet is
AlphaWord Plus.) If you don’t select a startup SmartApplet, the AlphaSmart 3000 places you in
whatever SmartApplet and file you were working in when you turned the device off.

To set a startup SmartApplet from the SmartApplets menu:

1. Press applets and scroll to select the SmartApplet you want to start when you turn on your
AlphaSmart 3000.

2. Press ctrl-applets. An asterisk designating the startup SmartApplet appears in the menu.

Select a SmartApplet and press enter:
-*AlphaWord Plus 3.0

- Calculator 3.0

- Control Panel 1.0

3. Repeat the steps to turn the setting off.

AlphaWord Plus in System 3 is an easy-to-use word-processing application that lets you create
and store files and quickly access them using the eight workspaces that correspond to the file
keys along the top of an AlphaSmart 3000.

You can find information about AlphaWord in the original AlphaSmart 3000 User’s Guide that
came with your device. This addendum also includes a chapter on AlphaWord Plus features.

Spell Check is a separate SmartApplet (preinstalled) that you’ll probably use most often with
AlphaWord Plus. Spell Check has its own settings, accessed within Control Panel (page 4),
including the ability to add names, acronyms, and other words to a custom user dictionary.

Calculator has some new enhancements in System 3: a paper tape feature, extra copying and
pasting abilities, and online help.
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Calculator’s paper tape feature records a series of calculations like a paper-based adding
machine. Calculator can record up to fourteen lines of calculations. As you perform calculations,
the numbers scroll toward the top of the screen. You can copy the series to the clipboard (press
shift-3-C or shift-ctrl-C), then paste it into AlphaWord Plus.

You can copy and paste calculations between AlphaWord Plus and Calculator. Use ctrl-C or $-C
to copy a calculation in one SmartApplet and ctrl-V or -V to paste it in another.

While working in Calculator, you can view basic help by pressing -H.

Control Panel provides easy access to settings for your AlphaSmart 3000. Press applets, scroll to
select Control Panel, and press enter to view the settings.

Select a Control Panel option:
- SpellCheck Settings...
- AlphaWord settings...
! Turn Calculator OFF...

To change settings in Control Panel, scroll the list to select the option you want and press enter.
(For some settings, you might need to enter the master password, which is described in the
AlphaSmart Manager 2 User’s Guide on the AlphaSmart Manager 2 CD.) Step through the
onscreen instructions until you’re satisfied with the setting you’re changing, then press esc to
return to the previous screen. You might need to press esc several times to return to Control
Panel or the SmartApplets menu.



The following table lists the settings you can configure in Control Panel.

Control Panel settings
Spell Check settings

Description

Turn Spell Check on and off. Allows or prevents spell checking
while in another SmartApplet, such as AlphaWord Plus.

Turn add words to user dictionary on and off. If on, you can add
individual words to a custom user dictionary. If off, you're
prevented from adding words.

Delete user dictionary. This setting deletes the user dictionary.
Use caution when selecting this setting; you can’t recover a user
dictionary that’s been deleted.

Add a new word to the user dictionary. This setting lets you add
words to the user dictionary, one word at a time. If you have a
big list of words you want to add, it’s more efficient to create a
text file of words and send it to your AlphaSmart 3000 using
AlphaSmart Manager. (See the AlphaSmart Manager 2 User’s
Guide for more information.)

AlphaWord settings

Turn Show Marks on and off.
Turn file passwords on and off.
Change a specific file password.
Reset all file passwords.

Turn Calculator on/off

Allows or prevents access to Calculator.

Two-button On

Sets whether two buttons are required to turn on the device.
(The default is a single button: on/off.) If you frequently
transport your Alphasmart 3000 in a backpack or briefcase, you
can change this behavior so that you don’t inadvertently turn
the device on in transport and drain power from it.

If enabled, you must press and hold down enter, then press on/
off to turn your device on.

Select Printer

Lets you select a printer.

Keyboard command
reference list

Lists keyboard commands for a variety of common actions.

View keyboard layout

Displays a representation of the current keyboard layout. You
can view additional screens that show how to enter commonly
used special characters by pressing and holding down option or
option-shift while viewing the current keyboard layout.

Display battery status

Shows how much battery power is left on a device.

Change keyboard settings

Changes keyboard layout: QWERTY, Dvorak, Right, or Left (on
US keyboards only).

Changes Slow Keys setting.

Turns Sticky Keys on and off.
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AlphaSmart Manager is an application you install on your computer. It helps you manage files,
settings, and SmartApplets on your AlphaSmart 3000 or on a group of AlphaSmart 3000s.
AlphaSmart Manager merges the ease and convenience of an AlphaSmart 3000 with the power
and depth of your computer.

The AlphaSmart 3000 is a great standalone device, with its rugged portability and extra-long
battery life. Its ability to easily connect and send text to your computer couldn’t be simpler.

But if you choose to use AlphaSmart Manager 2, you gain greater speed and convenience in
transferring data and settings. And you can send and retrieve text. That is, you can quickly
retrieve all AlphaWord Plus files from the device, and you can also send text the other way: from
your computer to your AlphaSmart 3000.

Consequently, you don’t have to use AlphaSmart Manager 2 with your AlphaSmart 3000, but
you’ll reap the benefits if you do.

Note: AlphaSmart Manager 2 requires you to connect your device to your computer with a
USB cable. If your computer requires a Y-cable, you won’t be able to use AlphaSmart
Manager 2.

You should install AlphaSmart Manager 2 on your computer because it greatly simplifies
transferring data back and forth between your computer and your AlphaSmart 3000.

To install AlphaSmart Manager on a Macintosh:
1. Insert the AlphaSmart Manager 2 CD in the CD drive on your computer.
e If you're running OS 9, a window appears displaying the contents of the CD.

e If you're running OS X, a CD icon labeled AlphaSmart Manager 2 appears on the
desktop. Double-click the icon to open a window displaying the contents of the CD.

2. Double-click the AlphaSmart Manager Installer icon, and after the welcome screen appears,
click Continue.

3. Read the End-User License Agreement, then click Accept.

4. View the ReadMe file, then click Continue. After the Easy Install dialog box appears, click
Install.

5. Click No to skip searching for configuration files from AlphaSmart Manager 1.0 or 1.1. (Of

course, you can click Yes if you previously used AlphaSmart Manager 1.0 or 1.1 and want to
find configuration files you saved.)



8.

Click No to skip searching for SmartApplets to update to System 3. (Of course, you can click
Yes if you have earlier versions of SmartApplets that you want to update to use with your
System 3 AlphaSmart 3000.)

Click OK to create an alias for AlphaSmart Manager. An icon for the application will be
installed on your desktop. Click Cancel if you don’t want an icon on your desktop.

Choose whether or not you want to start AlphaSmart Manager, then click Finish.

To install AlphaSmart Manager on a PC:

1.

O Mo

Insert the AlphaSmart Manager 2 CD in the CD drive on your computer. A window appears
displaying the contents of the CD. (If the window doesn’t open, open Windows Explorer and
display the contents on the CD.)

Double-click the setup.exe file. A welcome screen appears.
Click Next to begin the installation. The End-User License Agreement appears.
Click Yes to accept the agreement and proceed with the installation.

Click No to skip searching for configuration files from AlphaSmart Manager 1.0 or 1.1. (Of
course, you can click Yes if you previously used AlphaSmart Manager 1.0 or 1.1 and want to
find configuration files you saved.)

Click No to skip searching for SmartApplets to update to System 3. (Of course, you can click
Yes if you have earlier versions of SmartApplets that you want to update to use with your
System 3 AlphaSmart 3000.)

Choose whether to view the ReadMe file and/or start AlphaSmart Manager, then click Finish.

Brief explanations of the main tasks you can accomplish in AlphaSmart Manager 2 are included
in this section. For complete information, refer to the AlphaSmart Manager 2 User’s Guide,
included as a .pdf file on your AlphaSmart Manager 2 CD.

With AlphaSmart Manager you can

Create the contents of AlphaWord Plus files and send them to your AlphaSmart 3000

Retrieve AlphaWord Plus files from your AlphaSmart 3000 and print or save them
individually or collectively

Install and delete SmartApplets

Configure settings (which is particularly useful in group settings when you want all the
devices to be consistent)

Maintain security by setting passwords in three different areas
Keep track of the current number and status of connected AlphaSmart devices
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Retrieving files from devices

AlphaSmart Manager contains tabbed pages that break tasks into five areas. The first tab—
Get/Print AlphaWord Files—is where you retrieve AlphaWord files in workspaces from connected
AlphaSmart devices. You can retrieve, print, or save

Individual workspace files from individual devices

All workspace files from a single device

Specific workspace files from all devices

All workspace files from all devices at once

From this tab, you can view, print, and save files.

_}-Get-fmnt-p.lphnwud-mes-{ AlphaWord Files to Send | SmartApplets | Settings | Send List |
Sort By: | File Number B:

File Contents

'Y O File#1
] AlphaSmart #1 (596 chars) BIRDS OF PREY Bald Eagles Bald eagles are one g
] AlphaSmart #4 (335 chars) HEDGEHOGS Hedgehogs normally come out to f
] AlphaSmart #5 (376 chars) BEARS Bears are a magnificent group of large mg
PO File#2
» O File #3
O Filews
1> 8@  Fiess N
- 1)

View File... ( Print Files... ) ( Save Files... )

The Get/Print AlphaWord Files tab



Sending files from your computer

The second tab, the AlphaWord Files to Send tab, lets you send text files from your computer to
connected AlphaSmart devices. These files can be lists, brainstorming ideas, field notes, story

starters, and so on.

| Get/print Alphaword Files [ AlphaWord Files to Send | SmartApplets | Settings | Send List |

Hint: You can paste, drag
and drop into text area below

File List File #1

g 1 (620 chars) SLOTH BEARS Sloth bea SLOTH BEARS

B 2 << empty >> Sloth bears are somewhat small,

- compared to other bear species. They

= 3 <<empty >> have long fur and shaggy coats.

0 4 << empty >> Although they resemble sloths in some
ways, they are often called honey

B8 s << empty >> bears. They live in India, Nepal, Sri

= Lanka, and Bhutan, in grasslands and

& 6 << empty >> forests.

8 7 << empty => 2 :

. Sloth bears eat a variety of fruits e

e s << empty >> and insects. They have long snouts

Mote: Only checked files will be sent to the AlphaSmarts <C|ear All Text)

The AlphaWord Files to Send tab

Installing SmartApplets

SmartApplets are software applications that run on AlphaSmart devices. Some SmartApplets are
included with a device; others you purchase and install to perform specific types of activities or
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meet particular needs (provided you have enough space on your device). You work with

SmartApplets from the third tab—the SmartApplets tab.

| Get/print Alphaword Files | AlphaWord Files to Send [ SmartApplets | Settings | Send List |

| Delete SmartApplets that are not in the Install List from AlphaSmart devices

SmartApplet List Install List

. Name Version | ' SmartApplets
| AlphaQuiz 30 @ | AlphaQuiz T |
| AlphaWordPlus 3.0
. BeamerNeo 1.01
| Caleulator 3.0
. Control Panel 1.01
Inspiration(R) ... 3.1
. Keywords 3.0 |
| Neo Font - Lar... 10
| Neo Font - Me_.. 10
( Add ) Remove

The SmartApplets tab

Memory
47% used

. = MNeeded by Install List
. = Currently Used

This tab lets you install SmartApplets from your computer onto connected AlphaSmart devices.

Defining settings

The Settings tab lets you define system and SmartApplet settings.

| Get/print Alphaword Files | AlphaWord Files to Send | SmartApplets }-smiags-{m_

MNote: Only checked settings will be sent to the AlphaSmarts

Settings List System Settings

[ System :

00 AlphaQuiz AlphaSmart System 3.0, US English

| [ Control Panel [ Startup SmartApplet " AlphaWordPlus )

| [ calculator = =

[ SpeliCheck Small .. E9AuTo:-Repedt @on  Ooff

| [ Keywords [ Sticky Keys Oon ®off

| [ AlphaWordPlus =

| _ Keyboard Layout | QWERTY B,
lidle Time 4
"1 Slow Keys Oon @off [+

v

The Settings tab

[ Restore Defaults...

“System” refers to the operating system within devices; therefore system settings are present no
matter what SmartApplet you’re using. SmartApplets, on the other hand, each have their own



particular settings that apply only when you’re using that specific SmartApplet. You can control
both types from AlphaSmart Manager.

Sending data to your AlphaSmart 3000

A send list is a collection spot for all the information you want to transfer to your
AlphaSmart 3000. A send lists appears on the fifth tab—the Send List tab.

[ Get/print AlphaWord Files | AlphaWord Files to Send | SmartApplets | Settings F&mﬂm—{_

i
AlphaWord Files
R A A Sy J

File #1

"SLOTH BEARS

Sloth bears are somewhat small, compared to other bear species. They have long fur m
and shaggy coats. Although they resemble sloths in some ways, they are often called
honey bears. They live in India, Nepal, Sri Lanka, and Bhutan, in grasslands and
forests.

Sloth bears eat a variety of fruits and insects. They have long snouts that are :
mmmamd 2Tl adawdt 2l Lfandima aw amle a;d Lawadlans
Select Devices... { Send

The Send List tab

Any task you do or any change you make in AlphaSmart Manager—in file contents, settings, or
SmartApplets—appears in the send list. The changes are held there until you send them to
AlphaSmart devices.

AlphaSmart Manager is more fully explained in the AlphaSmart Manager 2 User’s Guide, which is
included as a .pdf file on your AlphaSmart Manager CD.

Where to go for help

Help is available from these sources:

For instructions on how to use your AlphaSmart 3000, consult the AlphaSmart 3000 User’s
Guide and this addendum.

For information about using AlphaSmart Manager, consult the AlphaSmart

Manager 2 User’s Guide (included as a .pdf file on your AlphaSmart Manager CD), or from
within AlphaSmart Manager 2, choose Help > AlphaSmart Manager Help.

For information about Beamer and KeyWords SmartApplets, consult the User’s Guides
included in .pdf format on the AlphaSmart Manager 2 CD.

For technical support, visit the AlphaSmart web site at www.alphasmart.com/supportinfo
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Chapter 2

AlphaWord Plus

AlphaWord Plus is easy to use. When you turn on your AlphaSmart 3000 and enter AlphaWord
Plus, just start typing. What could be simpler? With AlphaWord Plus, you can quickly easily enter
and edit text, and you can rapidly switch between eight workspace files, or store even more files
on the device.

This chapter builds upon information you already have for your AlphaSmart 3000. Consult the
AlphaSmart 3000 User’s Guide (which came with your device) for information about the device
itself and AlphaWord Plus basics, such as entering and editing text. Use this manual for specific
information about AlphaWord Plus.

How does AlphaWord differ from AlphaWord Plus? The following sections give you an overview
of new features.

Earlier versions of AlphaWord let you keep eight files on the AlphaSmart 3000, one in each of
the eight workspaces (the file keys).

But AlphaWord Plus lets you store more than eight files. You still have your eight workspaces that
let you quickly switch between open files, but you can store additional files, naming and saving
them, and swap them in and out of the workspaces as you need to.

In AlphaWord Plus, you're always in one of the eight workspaces, which you use for your work in
progress. When you press one of the file keys in AlphaWord Plus, the associated file immediately
opens. If there is no file associated with the file key you pressed, then you have a blank space in
which to create a new file.

These workspaces give you instant access to your text—either text you’ve just typed, or a file
you worked on before that you’ve named. By simply pressing the file keys, you switch instantly
between whatever files or text are loaded into the workspaces.

Just because you have eight workspaces doesn’t mean you’re limited to eight files only. You can
name your files, move them out of a workspace, then swap them back in when you’re ready to
work on them again.



Creating files

The first time you start up AlphaWord Plus, it places you in File 1 (the workspace associated with
the file 1 key). After that first time, the last file that you used opens whenever you start
AlphaWword Plus.

To create a file:

» In AlphaWord Plus, press the file keys until you find an empty workspace and begin typing.
There is no need to save your work, because the AlphaSmart 3000 saves each character as you
type it. (You can, however, “save” your file in order to give it a name. See “Naming and saving
files” on page 12 for more information.)

To create a new file in a workspace that contains text:

1. Press the file key for the workspace you want to work in.

2. Press ctrl-N. AlphaWord Plus asks whether you want to keep the existing text in the
workspace.

3. Do one of the following:

e Press Y if you want to save text, then type a name for the text. AlphaWord Plus saves the
text as a file with the name you specified, then clears the workspace so you can begin
your new file.

e Press N if you don’t want to save the existing text. AlphaWord Plus removes the text so
you can begin your new file.

Naming and saving files

At any point when you’re working on a file, you can stop and name it.

To name and “save” a file:
1. From within the file you want to name, press ctrl-S.

2. Type a name for the file and press enter.
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To edit a file, you have to locate it first.

To locate a file you want to edit:

1. Do one of the following:

Press the appropriate file key if you know which workspace the file is in.

Press ctrl-F to use the File Selector. The File Selector lists the files and displays part of
the first line of text in each file. (As you scroll the list, the screen displays the workspace
number or file name on the top line.)

Press enter to open: "File 4"

* [F4] Lewis and Clark were American exp
- [F5] Sacajawea was a Native American w
! [F6] Daniel Boone was an American pion

List of files displayed by the File Selector

Press ctrl-O to use the Open File feature. Open File lists the files by name (if they're
named) or by workspace (if they’re not named). An asterisk indicates the active
workspace.

Select a file to open
(esc to exit)

* [F4] L & C Notes
- [F5] Sacajawea
*[F6] D Boone

List of files displayed by Open File

2. Use the arrow keys to select a file, then press enter.

3. Do one of the following:

If the file you selected already occupies another workspace, you’ll see a message that
tells you to press the enter key to open the file in its currently occupied workspace.
Press enter.

If the file you selected does not currently occupy another workspace, and if the current
workspace has unnamed text in it, you’re asked if you’d like to keep the current file. If
you choose Yes, you can give the file a name and press enter. The file you selected in
step 2 then appears in the workspace.

Note: If the workspace contained a named file, AlphaWord Plus swaps it out of the
workspace and replaces it with the file you selected. The named file is saved and you can
see it in the File Selector or File Open.



AlphaWord let you search for text, but AlphaWord Plus lets you find and replace text. You can
replace text in a single file, or search for text within all files in the workspaces. In addition, you
can set replacement options that let you search for whole words only, find text with exact
capitalization you specify, and replace all occurrences.

You can search for text within the current file or within all files. If you want to both search and
replace text, you can do so in the current file only. Finding text is described in the

AlphaSmart 3000 User’s Guide.

To find and replace text:

1. Press ctrl-find. The Find/Replace screen appears.

Find: [_ ]
Replace with: [ ]
(*)whole word( )match case( )replace all

(tab=next field, cmd-H=help, esc=exit)

2. Type the text you want to find in the Find field, then press tab or { to move to the Replace
field. (If you previously searched and replaced text, press clear file to remove your earlier
entries.)

Tip! You can use the clipboard to paste text into both the Find and Replace with fields.
3. Type the replacement text.
4. Presstab or |, then « - to move between options for the search:

e Whole word. Searches for complete words only. If you don’t select this option, it
searches for characters that may be part of a longer word or part of more than one word
(for example, searching for hat would find that, chat, and hatchet).

e Match case. Finds text that exactly matches the capitalization of the text you typed in
the Find field.

e Replace all. Specifies that you want to replace all occurrences within the file.
5. Press spacebar to select or deselect search options.
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6. Press enter to begin the search. The following screen appears when AlphaWord Plus finds
the word you specified.

Malamute, Anatolian Shepherd, |R=replace
Australian Cattle Dog, Bearded|S=Skip

Collie, Belgian Shepherd, [M=scroll
Bergamasco, Bernese Mountain |esc=exit

7. Do one of the following:
e Type R to replace the found string with the replacement string.
e Type S to skip that occurrence of the found string.

e Press the arrow keys to scroll the surrounding text so you can see the found string in the
context of nearby text.

e Press esc to exit without finding or replacing any other strings.

Keep these tips in mind when searching your files:
e You can search and replace up to 100 characters, including spaces.

* Unless you specify otherwise, a search is not case sensitive, so if you are looking for CAT and
type cat, the search finds cat, CAT, Cat, or caTl, and so on.

e Ifyou don’t restrict the search to whole words (the default) AlphaWord Plus also finds partial
words or characters embedded in other words. For example, if you search for cat, it also
finds catalog.

* You can search in all files, but you can search and replace in the current file only.

If you have text separated by one or more carriage returns, you can view the first line of each
paragraph using the section selector in AlphaWord Plus. You can then scroll the list of sections
and press enter to quickly jump to that paragraph. This is a particularly useful for longer
documents.



A “section” is a block of text separated by one or more carriage returns. You can find and move

to areas of text by displaying the beginning line of each block, as shown in the following
illustration:

Sections: "File 2"
(enter=go)

- Parliament is the democratic instituti
- The House of Commons consists of 659 M

- In contrast, the House of Lords consis

To view sections in a file:

1. Press &-S. A list of sections in your file appears.

2. Use the arrow keys to scroll to the section you want, then press enter to move to the

beginning of the section you chose.
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Defining section separations

In the section selector, you can specify the number of blank lines between text to constitute a

section. For example, you might not want each paragraph to be its own section, but would rather

have higher level topics be sections. In your document, you could separate paragraphs by one

carriage return, and topics by two or more. Then when you go to search by section, you would
see only the topics as sections, as in this illustration:

BEARS

Bears are a wonderful group of large mammals
that 1ive on several continents: North
America, South America, Europe, and Asia. They
live in all sorts of habitats, such as
mountains, forests, and Arctic wilderness.
There are eight species of bears: giant panda,
spectacled bear, sloth bear, American black
bear, sun bear, Asiatic black bear, brown
bear, and polar bear.

An example of how you
might format your file in
AlphaWord Plus

GIANT PANDA. The giant panda is eas|{- B E A R S

recognizable by the black patches al - GIANT PANDA. The giant panda is easily
eyes set against a white face. Its |  SppcTACLED BEARS. Like giant pandas, s

Sections: File 1

(enter=go)2

the smallest of all bear species. I
the bamboo forests of mountains in
south-central China. Unlike other species of
bear, giant pandas are could be considered
vegetarians.

SPECTACLED BEAR. Like giant pandas, spectacled
bears have distinctive markings around their
eyes, but spectacled bears more closely
resemble black and brown bears. Spectacled
bears are native to South America and are
sometimes known as Andean bears, because they
live in forests on the slopes of the Andes
Mountains.

To define section separations:

How sections might
appear when blank lines
are sef to two

1. Press %-S.

2. Type a number between 1 and 9 to define the number of blank lines between sections.
3. When prompted, type Y to change the section separator to the number you specified, or

type N to leave the number as it is.



Customize your own dictionary

If your writing often contains words that aren’t in the AlphaWord Plus spell check dictionary, you
can create your own custom user dictionary. You can add words individually to your
AlphaSmart 3000, using either the Spell Check settings in Control Panel or the Add option within
a spell check. However, the most efficient way to add words is to create a text file on your
computer, then use AlphaSmart Manager to send the list to your AlphaSmart 3000.

Use any of these
methods to create
your own dictionary

Spell Check settings

? Turn add words to user dictionary ON
- Delete user dictionary

- Add new word)to user dictionary...

Add new words through Control Panel

Select word and enter OR I-ignore
candlestick E-edit

C-context
No suggestions found. A-add

Add new words during a spell check in AlphaWord Plus

candlestick
Cupertino
neurotransmitter
SpiffyPro

Create a custom word list and send it to your device with AlphaSmart Manager

There can be only one user dictionary on an AlphaSmart 3000. You can add individual words to
it (through Control Panel or within a spell check), but you can’t delete words within the user
dictionary.

Consequently, it’s a good idea to keep a master list of words as a text file on your computer. You
can add or delete words to this list as often as you like, then resend the list to your

AlphaSmart 3000. When you send over a new list, it overwrites the existing user dictionary on
the device. (You can also delete the user dictionary entirely, either from AlphaSmart Manager or
on the device itself.)
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See the AlphaSmart Manager User’s Guide for steps on sending a user dictionary to your
AlphaSmart 3000.

Keeping writing lively and interesting can be a challenge, and a skillful writer knows how useful
a thesaurus can be. Using the AlphaWord Plus thesaurus, you can look up a word and select a
synonym or antonym to replace it.

To use the thesaurus:

1. From within the file you want to work with, press ctrl-T. The Thesaurus screen appears.

Enter a word for the Thesaurus to
look up:
[ ]
(Press esc to exit)

2. Type the word you want to look up. (In your file, if the cursor is at the beginning or within a
word, AlphaWord Plus automatically places the word in the text field. Press clear file to
remove it.)

3. Press enter. One of two possible screens appears:

e If the word could not be found in the thesaurus, you can press enter to look up a
different word or esc to exit.

e If the word was found, you're prompted to pick a category (or part of speech), as shown
in the illustration below.

Select a category and press enter or
ffffffffff "thin"-------------]A=antonyms
- dilute(v) - narrow(v) |H=help

- narrow(adj) |esc=exit

4. Scroll using the arrow keys to select the category, then press enter.
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5. When you settle on the word you prefer, scroll to select from the synonyms AlphaWord Plus
presents, then press enter.

Select synonym, press enter |L=lookup
---------- "thin"-------------|A=antonyms
- dilute - cut |C=category
Y thin - reduce |esc=exit

6. Use the arrow keys to scroll and select one of the following options:
e Replace a selection in the file
e Copy the word you chose to the clipboard (ctrl-C) so you can paste it elsewhere
e Begin a new lookup in the thesaurus for the word you selected

Depending on what you choose, you're either returned to your file or to the thesaurus.

You can also use the thesaurus to look for antonyms, words that mean the opposite of the word
you’re looking up. Press A when you're prompted to select a category or synonym to view
antonyms to your lookup word.

If you don’t need a thesaurus, you can opt to replace it and install the Spanish/English word
lookup instead. The word lookup operates the same as the thesaurus, but you type in Spanish
words to find their English equivalents.

Note: You can’t have both the English thesaurus and the Spanish-English word lookup
installed on a AlphaSmart 3000.

If you want to install the word lookup, you use AlphaSmart Manager to remove the thesaurus
and install the word lookup in its place.

To install the Spanish-English word lookup:

1. In AlphaSmart Manager, choose File > New Send List.

2. Click the SmartApplets tab and select Thesaurus-Spanish in the Install List, then click Add.
3. Click the Send List and verify that the word lookup appears and click Send.

AlphaSmart Manager removes the thesaurus and installs the word lookup.

Once you’ve installed the word lookup, follow the steps described here to type a Spanish word
and find its English equivalent.
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To use the Spanish-English word lookup:

1. In AlphaWord Plus, press ctrl-T. The word lookup (labeled Thesaurus) appears.

2. Type the Spanish word you want to look up and press enter.

look up:
[verde

Enter a word for the Thesaurus to

]

(Press esc to exit)

3. Use the arrow keys to select the category of word you want to look up and press enter.

Select a category and press enter or

---------- "verde"------------|A=antonyms

- verde(adj) |H=help
|esc=exit

4. Use the arrow keys to select the English word you want to use and press enter. (If you don’t

see the word you want, you can press L to look up additional words or C to return to the

category list.)

Select synonym, press enter
----------- "verde"-----------
- verde - green

| L=Tookup
|A=antonyms
|C=category
|esc=exit

5. Use the arrow keys to select whether to place the word in the file, copy it to the clipboard, or

begin a new lookup search.
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Writing assignments can often be based on word or page counts. AlphaWord Plus quickly gives
you a status screen that displays the number of characters, words, paragraphs, pages, and more
in a file.

To view a file’s length:

1. Make sure you’re working in the file whose length you want to check.

2. Press ctrl-W. The following screen appears, displaying statistics for your particular file.

Count: File 1 esc=exit,m=more
Characters: 14513 Words: 2563
Paragraphs: 82 Pages: 7.1
(HRNRRNAR 1 35%

3. Press M to view additional statistics; scroll to view all information available.

Count: File 1 (Md=scroll)
Unit Used + Avail. = Total

Characters: 14513 26092 40606

Words: 2834 5084 * 7928* 1
Sentences: 247 A5 677%*

Lines: 26 46* 72
Paragraphs: 24 A3 67*%

Pages: 7.1 12.7* 19.84*

*estimated

4. Press esc to exit the screen and return to your file.

You can store additional information related to a particular file in a special linked file. The linked
file can be a checklist, an outline, a rubric; whatever you choose. You create the linked file on

your computer, send it to your AlphaSmart 3000 with AlphaSmart Manager 2, then toggle back
and forth between the AlphaWord Plus file and the linked file with a simple keyboard command.

A linked file is read-only. You can’t create or edit linked files in AlphaWord Plus. You create them
on your computer, enclosing the text within special tags, and send them to AlphaWord Plus
using AlphaSmart Manager.

AlphaSmart 3000 System 3 Addendum



When you’re in a linked file, you view it by toggling between it and the AlphaWord Plus file with
which it’s associated. Here’s an example of a simple linked file that lists vocabulary words:

My wvocabulary sentences:

< FORIM-

Create sentences using the following
vocabulary words:

r?‘;g;l}’;“in“me meddle ensue Linked file source in AlphaSmart Manager
<

My vocabulary sentences:
AlphaWord Plus
. file on an
The rough c]gthes of ‘.Lhe pirate . AlphaSmart 3000
contrasted with the winsome ways of his parrot.
When you meddle in other people’s business,
trouble can ensue.
Create sentences using the following
vocabulary words: Linked file on an
AlphaSmart 3000
rough winsome meddle ensue

To create a linked file:

1.
2.
3.

Start a word processing application on your computer.
Create a new file.

Type <FORM >. Be sure to include the angle brackets (greater than and less than “arrows”)

around the word.
Enter the text you want for the linked file.

Add checkbox controls (if you like) or formatting to your linked file. (Refer to the table on
page 25 for information about the types of tags you can use and what they do.)

End the linked file by typing </FORM > .
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7. 1f you want to add text that will appear in the main file, add it either before the beginning
<FORM > tag or after the ending </FORM > tag. If you don’t want any text in the main
file, skip this step.

8. Save your work, if you want to use this linked file again or make changes to it in the future.

9. If you're ready to send the linked file to your AlphaSmart 3000, select all text and copy it to
your computer’s clipboard (usually with ctrl-C or -C).

To send a linked file to your AlphaSmart 3000:

1. Start AlphaSmart Manager on your computer and connect your AlphaSmart 3000.
2. Click the AlphaWord Files to Send tab.

3. Select the workspace where you want to send the linked file.

4

Paste the text for the linked file into the File # text area. (If you didn’t copy the linked file
text to the clipboard, you can drag it to the area, or type directly in the area using the
appropriate tags.)

5. [If you want to send any text for the main AlphaWord Plus file, insert it before or after the
text for the linked file (that is, before or after the < FORM > tags).

Get/Print Alphatwiord Files  Alphaiword Files ta Send ] Smarmpplalsl Sett\ngs] Send List]

Hint: You can paste, drag and drop into text area below,

File List File #1 Creati ng a

SN EENES SN | My wocabulary sentences: . . .
12 <cemptyss <FORI> linked file in
W < Empty 3> Create Sentences using the following A|ph05morf
14 << emply s> vocabulary mwords:
5 <L Empty 3y rough winsome neddle ensue Monoger
[ & <¢ emply 3 </ FORI>
7 ¢ emply » s
(] << emply 2>
Mote: Only checked files will be sent ta the AlphaSmarts Clear All Text
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6. Click the Send list tab to verify the linked file and any other text appears as you want it, then

click Send.

Get/Print Alphaiword F\Issl Alphaiw'ord Files to SEndl SmaﬂApuIets] Seftings  Send List I

Send List Display Sending a
e A~ . .
Alphatford Files: ||nked FI |e n
Fes AlphaSmart
My vocabulary sentences:

<FORM: Manager

Create sentences using the following vocabulary words:
rough winzome meddle ensue
</FORKM:

The linked file and any other associated text are sent to your AlphaSmart 3000.

To view a linked file:

1.
2.
3.

In AlphaWord Plus, press the appropriate file key with which the linked file is associated.
Press ctrl-L. The linked file appears.
Press ctrl-L again to return to the main file.

Here are a few tips to think about when working with linked files:

If you send a workspace file to your computer using send, and that file has a linked file
associated with it, the text of the linked file is also sent.

You can print just linked file text. Simply press ctrl-L to view your linked file, then press print
on your AlphaSmart 3000. Whatever is onscreen when you press print—the text of a main
file or the linked file text—is what is sent to your printer when you press print.

If you’re viewing a linked file and no longer want to work with it, you can return to the main
file by pressing ctrl-L or by pressing the file key for that workspace. You can also exit the
linked file by pressing a different file key or by pressing applets to go to the SmartApplets
menu.

You can copy the text of a linked file and paste it into the main file or into another
workspace. To do so, view the linked file by pressing ctrl-L, the press shift-ctrl-3-C. The
linked file is copied to the clipboard. Then, press ctrl-L to return to the main file, or press one
of the file keys for a different workspace, then press ctrl-V to paste the text.
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e You can use Beamer SmartApplet to beam a linked file to another AlphaSmart 3000. On one
device, you type the linked file tags and text you want to use for a linked file in AlphaWord
Plus, then use Beamer to beam it to another AlphaSmart 3000. The receiving

AlphaSmart 3000 accepts it as a linked file. Both devices must have Beamer installed on
them.

e If you clear a workspace that has a linked file associated with it, the text in the workspace is
cleared. The linked file remains associated with it, and any checkboxes that may have been
checked are cleared.

The tags that you use for linked files are similar to HTML tags. Most have a beginning tag
enclosed in angle brackets (<tag>) and an end tag enclosed in angle brackets with a forward
slash (</tag>). The following table lists the tags you can use in linked files.

Tag Description

<FORM > Begin a linked file

</FORM > End a linked file

[Jor[ ] Insert a checkbox

<PRE > Begin a preformatted section (use this when
you want to precisely control line breaks)

</PRE > End a preformatted section

<NOBR > Begin no break text (use this to keep the text
that follows on a single line, if possible)

</NOBR > End of no break text

<BR> Insert a hard return

The controls in a linked file are very simple to use. When viewing a linked file, you can check
checkboxes by pressing spacebar or X, and clear them by pressing spacebar or backspace. Move
forward through checkboxes by pressing tab; move backward by pressing shift-tab. If a linked
file is lengthy, you can use the arrow keys to scroll it.
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A sample linked file

Below is a sample of a more complex linked file, shown as you’d create it on your computer and
how it appears on an AlphaSmart 3000.

Editable text that
appears in the
main file

Text and _ |
checkboxes that
appear in the

linked file

An example of a linked file you
might create on your computer

Story Starter

The assignment is to write a story. Every story
has four parts: a setting, characters, a plot, and
a solution. Press cirl-L to view the steps to
complete. Write your story in the first person
and begin with one of the phrases below.

| never noticed...

| remember...

| felt...

| saw...

<FORM>

Complete each step:
<br> Line break
[ ] Choose a seﬂingj_
[ ] Choose characters

[ ] Choose a plot

[ ] Choose a solution
</FORM>
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Story Starter
The assignment is to write a story. Every story

. Viewing the
has four parts: a setting, characters, a plot, t—— A|ph0\/%/ord Plus file
and a solution. Press ctrl-L to view the steps to on a device...

complete. Write your story in the first person
and begin with one of the phrases below.

never noticed...
remember. ..
felt...

saw. . .

— o

Complete each step:

... and its connected

linked file. [ ] Choose a setting
[ 1 Choose characters
[ ] Choose a plot

[ ]

Choose a solution

Using AlphaSmart Manager, you can set minimum and maximum file sizes for AlphaWord Plus
files. A maximum file size lets you have more text in your files. A minimum file size ensures that
some amount of space is kept in reserve for workspace files.

You can change the file size to allow for longer file lengths, which is helpful if your documents
tend to run longer. Be aware, however, that the total amount of space available on a device
remains the same. (Keep in mind too that additional SmartApplets and data files—such as
Inspiration, AlphaQuiz, quizzes, and student responses—also take up space on a device and can
affect the amount of space left for AlphaWord Plus files.)

For example, if you change the maximum file size setting to 41,000 (roughly 20 pages), and the
minimum file size to 2,000 (about a page), you might have only a handful of files that can reach
full capacity. Other files are managed so that the minimum amount of space is reserved.

The maximum file size that you can set is 102,400 characters (about 50 pages); the default is set
to 51,200 characters (25 pages or so). The minimum is 512 characters (about one quarter of a
page.) When working with large files, you might notice some performance issues, depending on
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each device’s particular setup (number of SmartApplets installed, size and number of data files,
and so on).

Tip! You can estimate page lengths by using a character count of 2,048. A page is
approximately 2,048 characters. The number is approximate because page length can be
affected by printer and application settings on your computer.

To set a file size for AlphaWord Plus files:

1.

o oD

Connect your AlphaSmart 3000 to your computer and start AlphaSmart Manager.
Click the Settings tab and select AlphaWord Plus in the Settings list.

Check the Maximum File Size checkbox and enter a number of maximum characters.
Do the same for the Minimum File Size checkbox and field.

Click the Send List tab, then click Send to send the setting to your AlphaSmart 3000.

When an AlphaWord Plus file is full, a message appears:

File 1 is full.
Switch to another file or send your
data to the computer.

(Press any key to continue)

If you see this message, as instructed, you should open another file in AlphaWord Plus or send
the text to your computer.

You can check the size of a file you’re working on to see how many pages you’ve written and
how much space you have left in that particular file.

To check file size:

1.

2.

Press #-1. The File Status screen appears.

Status: "File 5" System

Pages used 7.1 10.2

Pages available 12.6 50.4
(Press any key to exit)

Press any key to exit.
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The File Status screen also shows the pages used in all files and the pages available on the
system.

To check file size on files in the workspaces:
1. Press shift-8-1. The Pages in Files screen appears.

Pages open in files
F1 F2 F3 F4 *F5 F6 F7 F8
0.1 3.513.4 3.5 7.0 3.5 3.5 3.5

(Press any key to exit)

The current workspace is marked with an asterisk

2. Press any key to exit.

The contents of each file remain on your AlphaSmart 3000 until you explicitly remove them.

You do so by either clearing files or deleting them:

* Generally, clearing a file removes the contents of unnamed text within a workspace or
closes a named file. If necessary, you can recover the text in the unnamed file, provided you
haven’t entered new text yet. (See the AlphaSmart 3000 User’s Guide for more information.)

e In contrast, when you delete a file, the contents and its name (if it exists) are completely
removed from the device, and you can’t recover any of the data. If the file is associated with
a linked file, the linked file is deleted as well.

The action to take—clear or delete—depends on the type of file (named or unnamed) and
whether it has a linked file associated with it. The table shown here summarizes your choices:
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File type
Unnamed text in a
workspace

Clear File

e Clears text (which you can sill
recover)

¢ Leaves you in the empty, active
workspace

Delete File

e Deletes text (no recovery)
® Leaves you in the empty, active
workspace

Named text in a workspace

¢ Closes the file and swaps it out of
the workspace

¢ Leaves you in the empty, active
workspace

o Deletes the file and its name
® Leaves you in the empty, active
workspace

Named text not in a
workspace

(use ctrl-F to view)

e Clears text (which you can sill
recover)

¢ Keeps file name, resulting in an
empty named file

e Deletes the file and its name

® Returns you fo the workspace you
were using before (which might or
might not contain text)

Unnamed text with a linked
file in a workspace

o Clears the unnamed text (which you
can still recover)

® Keeps linked file text intact and
clears checkboxes

¢ Leaves you in the empty, active
workspace (with linked file
available)

¢ Deletes the unnamed text (no
recovery) and the linked file

¢ Leaves you in the empty, active
workspace

Named text and linked file in
a workspace

e Closes file and gives you a choice
to:
— Create new text in the workspace
without a linked file
— Create new text; keep linked file
text intact and clear checkboxes

* Leaves you in the active workspace

o Deletes the file, its name, and its
linked file

* Leaves you in the empty, active
workspace

Named text and linked file
not in a workspace

(use ctrl-F to view)

o Clears text in the main file (which
you can still recover)

¢ Keeps file name

¢ Keeps linked file text intact and
clears checkboxes

o Deletes the file, its name, and its
linked file

® Returns you fo the File Selector

Mixed group of files

Clear All Files from Workspaces:

e See other cells in this table for
descriptions of how the command
deals with each file type

¢ Leaves you in the empty, active
workspace

Delete All Files:

o Deletes all text, named files, and
linked files from the device

o All workspaces are empty

¢ Leaves you in the empty, active
workspace

To clear a file (remove its contents):

1. When the file you want to clear is onscreen, press clear file. A prompt appears.

2. Press Y to clear the file; press N to return to the file.

Tip! You can also clear a file from the File Selector by scrolling to the file you want to clear and

pressing clear file.

Note: You can clear files only when your AlphaSmart 3000 is not connected to your

computer. If your device is connected to your computer, pressing clear file has no effect.
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You can clear all files in the workspaces simultaneously, which can be useful if multiple users
have entered information on AlphaSmart 3000. You can clear files only from the workspaces
(they can be either named or unnamed files); if you have named files that aren’t in workspaces,
their contents are not affected.

To clear all workspace files at once:
1. Press shift-ctrl-option-3s-clear file.
2. Press Y to clear all the files; press N to return to the last active file.

3. If you have named files with linked files in the workspaces, for each file, AlphaWord Plus
asks whether you want to keep the linked file associated with it.

Note: If necessary, you can restore these files (one at a time) using the data recovery feature
as long as you haven’t typed new text into the files.

Deleting a file removes all traces of it: its contents, its name (if it’s a named file), and its linked
file (if one exists). You can delete a single file, or you can delete all files on the device, including
named files. You can’t recover data from a file that’s been deleted.

To delete a file:
1. When the file you want to delete is onscreen, press option-3-clear file.
2. Press Y to delete the file permanently; press N to return to the file.

Tip! You can also delete a file from the File Selector by scrolling to the file you want to delete
and pressing ctrl-clear file.

To delete a file from a list of files:

1. From within any workspace, press ctrl-D. A list of files appears.
2. Scroll to select the file you want to delete.

3. Press enter.
4

Press Y to delete the file permanently; press N to cancel. AlphaWord Plus returns you to the
active workspace.

To delete all files:
1. From within any workspace, press ctrl-option-3-clear file.

2. PressY to permanently delete all the files (including named files not in workspaces); press N
to return to the workspace without deleting files.
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